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1.  General Information 
 

1.1. Introduction 
 
The City of Waxahachie (“the City”) hereby requests proposals to provide janitorial services at 
various City facilities.  In total, the locations associated with this scope of work represent 
approximately 105,447 square feet.  The term for this project is to be 36 months with two 12 month 
renewal options after the initial 36 months has elapsed.  
 
This Request for Proposal (“RFP”) contains a description of the service requirements that a 
Proposer shall address to be considered for award of a contract. Please note that the specifications 
included herein are not intended to constrain a Proposer’s creativity in formulating a responsive 
proposal.  All requirements will be clearly defined and Proposers must clearly demonstrate they can 
meet these requirements through their proposals to be considered responsive to this RFP.  This 
RFP also includes instructions for submissions of responses, which should be followed to be 
considered hereunder.  Interested venders can pick up copies of the specifications and exhibits at 
the City Secretary’s Office located at 401 South Rogers Street Waxahachie, Texas 75165. 
 

1.2. Responding to the RFP 
 

1.2.1.  Deadline 
 
For Proposers proposals to be considered, they must be received by the City Secretary’s Office on 
or prior to Nov 12th, 5:00 p.m. at 401 South Rogers Street Waxahachie, Texas 75165.   
 

1.2.2.  Contact Information and Questions 
 
The sole point of contact for all matters and communications, including questions, relating to this 
RFP is: 
 
 Name:   Leila Cole 
  Building Department  
   
 Address: 401 South Rogers Street 
 Waxahachie, TX  75165 
             
 Phone:   469-309-4138 
 Email:  lcole@waxahachie.com  
  
Please submit all communications in writing via e-mail. 

mailto:lcole@waxahachie.com
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1.3.  Incurring Costs 
 
All costs associated with the preparation and submission of a proposal is the responsibility of the 
Proposer. These costs shall not be chargeable to the City by the successful or unsuccessful 
Proposers. All proposals and proposal materials become the property of the City and will not be 
returned except in the case of a late submission.  The City is not liable for any cost incurred by any 
Proposer prior to signing of the Contract by all parties.   
 
The prospective Proposer should realize that payments in any given year are contingent upon the 
enactment of legislative appropriations.  The City will make monthly payments within thirty (30) 
days receipt of accurate invoice.  No lump sum payments will be made for the full contract.  The 
successful Proposer will ensure that the correct mailing and remittance addresses are on file with the 
City.  All prices quoted by the Proposer for this procurement will be the maximum prices for the 
duration of the contract.  All hourly prices quoted by the Proposer will be the maximum hourly 
price for the duration of the contract.  No price increases will be permitted. 
 

1.4.  Late Proposals 
 
Any proposal received after the date and/or hour set as the submission deadline will be returned 
unopened. If proposals are submitted by mail to the City Secretary, the Proposer shall be responsible 
for actual delivery of the proposal to the City Secretary before the submission deadline. If mail is 
delayed either in the postal service or in the internal mail system of the City beyond the date and 
hour set for the submission deadline, proposals thus delayed will not be considered and will be 
returned unopened. 
 

1.5.  Withdrawal and Modification of Proposals  
 
Proposals may be withdrawn or modified at any time prior to the official submission deadline. In 
order to guarantee authenticity, the Proposer must initial any modifications made prior to the 
deadline. After the official opening, proposals become the property of City and may not be 
amended, modified or withdrawn without the recommendation of the City. 
 

1.6.  Pre-Proposal Conference 
 
Although attendance at the pre-proposal conference is optional, all Proposers are encouraged to 
attend.  The purpose of this meeting is to address potential respondent’s questions concerning the 
requirements of the RFP.  The pre-proposal conference will be held:  October 29th, 2018 @ 9:00 
AM (Central Time) 
 

City of Waxahachie 
401 South Rogers Street 

Council Chambers  
Waxahachie, Texas  75165 
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Following the initial question and answering session at the pre-proposal meeting, a guided tour of 
the facilities included within this scope of work will be provided to interested Proposers.  Proposers 
are encouraged to submit their questions to the point of contact identified in this specification by 
October 30th, 2018 @ 5:00 PM (Central Time).  Responses to information requests received prior 
to the conference will be available to all Proposers in writing.  Proposers will be given the 
opportunity to ask and receive answers to questions at the pre-proposal conference. Questions 
requiring research or additional time for City response will be distributed as an addendum to the 
RFP. 
 
Be advised that verbal agreements and/or representations are not binding on the City and official 
statements are required to be handled as set forth in the following section, “Questions about the 
RFP and Related Issues.” 
 

1.7.  Interviews  
 
The City at its discretion may, or may not, elect to request Proposers who meet the minimum 
requirements set forth within this RFP participate in interviews as a part its evaluation process.  

Failure for a Proposer to participate in this process could result its disqualification.     
 

1.8.  Questions about the RFP and Related Issues 
 
During review of the RFP and preparation of proposals, Proposers may discover certain errors, 
omissions or ambiguities.  If so, or if in doubt about the meaning of any part of this RFP, submit 
written questions to the point of contact identified in the specification by October 30th, 2018 @ 
5:00 PM (Central Time).  If necessary, the City may release written addendum to all prospective 
Proposers. 
 
No oral explanation in regard to the questions of the RFP will be made and no oral instructions will 
be given before the award of the contract. Requests from interested Proposers for additional 
information or interpretation of the information included in the specifications should be directed in 
writing by email to the point of contact identified in the specification.  
 
During the proposal process, all contact between City staff, any organization or persons assisting the 
City in the selection process and Proposers shall be coordinated through the point of contact 
identified in this specification with no exceptions.  If assumptions are made about the meaning or 
accuracy of any part of this RFP, Proposers should state that in the proposal. 
 
After selection of reasonably qualified Proposers, the City may enter into discussions concerning the 
proposals 
 

1.9.  Right to Accept or Reject 
 
The City reserves the right to accept or reject in part or in whole any proposals submitted, and to 
waive any technicalities for the best interest of City. Proposals may be rejected, among other 
reasons, for any of the following specific reasons: 
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1. Proposals received after the time limit for receiving proposals. 
2. Proposals containing any irregularities. 
3. Failure to follow the prescribed procedures for proposal submission outlined in this RFP. 

 
The successful Proposer shall be qualified to transact business in the State of Texas and all proposals 
from companies not legally permitted to do business in Texas shall not be considered. Failure to 
submit a proposal in the required format or the required forms supplied in the RFP may cause the 
proposal to be rejected. 
 

1.10.  Assignment of Interest 
 
The successful Proposer(s) may not assign its rights and duties under an award without the written 
consent of the City. Such consent shall not relieve the assignor of liability in the event of default by 
the assignee. 
 

1.11.  Insurance Requirements 
 
Insurance is required to be carried throughout the term of this contract and filed with the City by 
the awarded Proposer. Prior to approval of this contract by the City, the awarded Proposer shall 
furnish a completed Insurance Certificate to the City Secretary’s Office, located at 401 S. Rogers 
Street, which shall be completed by an agent authorized to bind the named underwriter(s) to the 
coverages, limits, and termination provisions shown thereon.  The City shall not have duty to pay or 
perform under this contract or agreement until such certificate has been delivered to the City 
Secretary’s Office.  The awarded Proposer shall be required to obtain and maintain in full force and 
effort insurance coverage written by companies approved by the State of Texas and acceptable to 
the City in the following types and amounts, at minimum:    
 
TYPE       AMOUNT 
 
General Liability     $500,000/$1,000,000 (Min) 
         
Worker’s Compensation    $500,000 Employer’s Liability 
 
Automotive Liability     $500,000 Combined Single Limit (Min) 
 
Bailee       $1,000,000/$5,000,000 (Min) 
 
The City reserves the right to review the insurance requirements of this section during the effective 
period of the contract and to adjust insurance coverage’s and their limits when deemed necessary 
and prudent by the City based upon changes in statutory law, court decisions or the claims history of 
the industry as well as the Proposer. 
 

1.12.  RFP Not an Offer 
 
This RFP contains no contractual offer of any kind. Any proposal submitted will be regarded as an 
offer by the Proposer and not an acceptance by the Proposer of any offer by the City. No 
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contractual relationship will exist except pursuant to a written contract document(s) signed by City 
and the Proposer(s). The City further reserves the right to terminate this RFP process, at its sole 
discretion, for any reason or no reason. Should the City terminate this RFP process, all Proposers 
will be notified in writing. 
 

1.13.  Best and Final Offer  
 
The City may solicit Best and Final Offers (BAFOs) from the highest scoring Proposer(s) for 
consideration by the Evaluation Committees. In considering the BAFOs, the Evaluation Committee 
will make a consensus recommendation on which proposals provide the City with the best value.  
The City reserves the right at its sole discretion to forego requesting BAFOs and enter into 
negotiations with one or more Proposer(s).  Proposal pricing and best and final offer must be 
adequate to cover all expenses related to compliance with all applicable requirements of this 
specification.  Any related costs, direct or indirect, must be clearly identified in the proposal.   
 

1.14.  Cost Criteria 
 

All fees should be listed in the appropriate Proposal Fee Summary worksheet Appendix A - Pricing.  
The City will assume that all services and products are included in the fees listed.  If there are 
separate charges for certain services or products, please list them separately.    
 

1.15. Confidentiality and Public Information 
 
Proposers understand that the City will comply with the Texas Public Information Act, Texas 
Government Code, Chapter 552 as interpreted by judicial opinions and opinions of the Attorney 
General of the State of Texas. The City will make a determination whether to submit a Public 
Information Act request to the Attorney General and information submitted as part of a Proposer’s 
response may be subject to the Texas Public Information Act.  In addition, all Proposers must 
complete Exhibit A – Conflict of Interest Questionnaire.      
    
 

1.16. Form of Response 
 
Proposers must submit one proposal in hardcopy format and one proposal in an electronic format 
on a flash drive.  Proposals must reference this RFP’s solicitation number JSC-2018 and clearly 
identify the Proposer’s name submitting the proposal.  Proposals must be submitted to the Office of 
the City Secretary: 
 

City of Waxahachie 
Attn: City Secretary’s Office 

401 South Rogers Street 
Waxahachie, TX 75165 
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All requirement sections and subsections of the RFP shall contain a response.  More specifically, for 
each requirement, (1) confirm whether the proposed solution satisfies the requirement and (2) unless 
otherwise set forth, describe how the proposed solution satisfies the requirement. 
 
Please provide all responses in this format: 
 
Section number: (e.g. 2.1.1.5.) Requirement:  (e.g. provide the address of Proposer’s 
principal offices. 
 
Response:  (e.g. Street Address, City, State, Zip code) 
  
This RFP is not a purchase order. All specifications within this RFP and any revisions or 
communications relating thereto reflect the best information available to the City as of the date on 
which they are made, are estimates only and do not constitute a commitment of any kind. 
 

1.17. Selection Criteria 
 
The City will use the following selection criteria to evaluate submissions.  
 

Price/Value to City 30% 

Function Match to City’s Requirements 20% 

Capability, Credibility and Expertise of the Proposer 20% 

References 15% 

Creativity 15% 

 
Basis of Evaluation 
 
It is the Proposer’s responsibility to effectively communicate their qualifications, services and 
products to the City by thoroughly responding to each requirement contained in this RFP and to the 
aforementioned selection criteria.  Below are examples of the type of information that will be taken 
into consideration, by selection criteria, when evaluating proposals.  Please note this information is 
not meant to be an exhaustive list of the criteria that will be utilized to score proposals and the 
evaluations will not be limited by them.   
 
1. Price/Value to the City: 

1.1. Value to the City as determined through pricing and benefits. 
1.2. Actual cost of all elements associated with the scope of work as identified in the Proposal 

Pricing document. 
 

2. Capability, Credibility and Expertise of the Proposer: 
2.1. Company background. 
2.2. Qualifications and experience in the delivery of the services described within this RFP. 
2.3. Demonstrated successful experiences delivering similar services to the same, or greater, total 

square footage described within this RFP. 
2.4. Demonstrated success experiences delivering similar services to the same number of, or 

greater, facilities described within this RFP.   
2.5. Company leadership and qualifications of assigned staff. 
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2.6. Reliability of service.   
 

3. Function Match to City’s Requirements: 
3.1. Ability to meet the requirements set forth within this RFP. 
3.2. Clear and complete responses to requirements contained in this RFP. 
3.3. Ability to meet the long term needs of the City. 
3.4. Demonstrated understanding of the scope of work in responses to RFP. 

 
4. References: 

4.1. Quality of references. 
4.2. Number of references. 
4.3. Scope of services provided to references. 
4.4. Term of contracts for references. 
4.5. Applicability of references to the services described in this RFP.   

 
5. Creativity: 

5.1. Proposer’s creativity in their approach and response to the requirements described in this 
RFP. 

5.2. Proposer’s demonstrated ability to save the City time, materials and/or costs through 
innovation in their delivery of the services described within this RFP. 

 
The City reserves the right to accept or reject any or all responses to this RFP in whole or in 
part  
 

 

2.  Price 
 
Proposers must complete Appendix A – Pricing to respond to the Pricing portion of this RFP.  
Failure to utilize Appendix A or to provide incomplete information could result in proposal 
disqualification.  Proposers may attach additional pages and/or explanations if and when necessary.  
Please reference the information below when completing Appendix A. 
 
Section 1.1 City Hall: 
 
The pricing included in the Base Services portion of Appendix A must be inclusive of all costs 
associated with providing the services described in Section 3 of this RFP for the City Hall facility.  
The costs should be reflective of any and all daily, weekly, monthly, quarterly and/or annual 
cleanings described in Section 3 for the City Hall facility.  This pricing must include all cleaning 
supplies required to perform these services, as the City will not be responsible for providing said 
supplies.  Total annual costs to provide the Base Services for the City Hall facility should be 
provided for the initial three years of the contract and for the optional renewal years four and five.   
 
Throughout the term of the contract the City may elect to request additional On Demand cleanings 
as needed, for special events or circumstances that are above and beyond the Base Services 
associated with this contract for the City Hall facility.  Therefore the City reserves the right to 
request additional monthly, quarterly or annual cleanings as described in Section 3 of this RFP for 
the City Hall facility, on as needed basis.  The City has provided an estimate of the total number of 
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additional monthly, quarterly and annually cleanings for the City Hall facility it anticipates utilizing 
for the initial three years of this contract as well and optional renewal years four and five.   
 
The pricing included in the On Demand Services portion of Appendix A must be inclusive of the 
costs to perform the estimated number of additional monthly, quarterly or annual cleanings for the 
City Hall facility.  As with the Base Services, this pricing must include all cleaning supplies required 
to perform these services, as the City will not be responsible for providing said supplies.  Total 
annual costs to provide the On Demand Services for the City Hall facility should be provided for 
the initial three years of the contract and for the optional renewal years four and five.  
 
Please note that these On Demand figures are estimates only and they do not obligate the City to 
utilize these additional services.  In addition, the City may require to the selected Proposer to exceed 
the On Demand estimates provided in this Section.   
 
Section 1.2 Civic Center: 
 
The pricing included in the Base Services portion of Appendix A must be inclusive of all costs 
associated with providing the services described in Section 3 of this RFP for the Civic Center 
facility.  The costs should be reflective of any and all daily, weekly, monthly, quarterly and/or annual 
cleanings described in Section 3 for the Civic Center facility.  This pricing must include all cleaning 
supplies required to perform these services, as the City will not be responsible for providing said 
supplies.  Total annual costs to provide the Base Services for the Civic Center facility should be 
provided for the initial three years of the contract and for the optional renewal years four and five.   
 
Throughout the term of the contract the City may elect to request additional On Demand cleanings 
as needed, for special events or circumstances that are above and beyond the Base Services 
associated with this contract for the Civic Center facility.  Therefore the City reserves the right to 
request additional monthly, quarterly or annual cleanings as described in Section 3 of this RFP for 
the Civic Center facility, on as needed basis.  The City has provided an estimate of the total number 
of additional monthly, quarterly and annually cleanings for the Civic Center facility it anticipates 
utilizing for the initial three years of this contract as well and optional renewal years four and five.   
 
The pricing included in the On Demand Services portion of Appendix A must be inclusive of the 
costs to perform the estimated number of additional monthly, quarterly or annual cleanings for the 
Civic Center facility.  As with the Base Services, this pricing must include all cleaning supplies 
required to perform these services, as the City will not be responsible for providing said supplies.  
Total annual costs to provide the On Demand Services for the Civic Center facility should be 
provided for the initial three years of the contract and for the optional renewal years four and five.  
 
Please note that these On Demand figures are estimates only and they do not obligate the City to 
utilize these additional services.  In addition, the City may require to the selected Proposer to exceed 
the On Demand estimates provided in this Section.   
 
Section 1.3 Park and Recreation Administration Building: 
 
The pricing included in the Base Services portion of Appendix A must be inclusive of all costs 
associated with providing the services described in Section 3 of this RFP for the Park and 
Recreation Administration Building.  The costs should be reflective of any and all daily, weekly, 
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monthly, quarterly and/or annual cleanings described in Section 3 for the Park and Recreation 
Administration Building.  This pricing must include all cleaning supplies required to perform these 
services, as the City will not be responsible for providing said supplies.  Total annual costs to 
provide the Base Services for the Park and Recreation Administration Building should be provided 
for the initial three years of the contract and for the optional renewal years four and five.   
 
Throughout the term of the contract the City may elect to request additional On Demand cleanings 
as needed, for special events or circumstances that are above and beyond the Base Services 
associated with this contract for the Park and Recreation Administration Building.  Therefore the 
City reserves the right to request additional monthly, quarterly or annual cleanings as described in 
Section 3 of this RFP for the Park and Recreation Administration Building, on as needed basis.  The 
City has provided an estimate of the total number of additional monthly, quarterly and annually 
cleanings for the Park and Recreation Administration Building it anticipates utilizing for the initial 
three years of this contract as well and optional renewal years four and five.   
 
The pricing included in the On Demand Services portion of Appendix A must be inclusive of the 
costs to perform the estimated number of additional monthly, quarterly or annual cleanings for the 
Park and Recreation Administration Building.  As with the Base Services, this pricing must include 
all cleaning supplies required to perform these services, as the City will not be responsible for 
providing said supplies.  Total annual costs to provide the On Demand Services for the Park and 
Recreation Administration Building should be provided for the initial three years of the contract and 
for the optional renewal years four and five.  
 
Please note that these On Demand figures are estimates only and they do not obligate the City to 
utilize these additional services.  In addition, the City may require to the selected Proposer to exceed 
the On Demand estimates provided in this Section. 
 
Section 1.4 Utilities Department Field Operations Building 
 
The pricing included in the Base Services portion of Appendix A must be inclusive of all costs 
associated with providing the services described in Section 3 of this RFP for the Utilities 
Department Field Operations Building.  The costs should be reflective of any and all daily, weekly, 
monthly, quarterly and/or annual cleanings described in Section 3 for the Utilities Department Field 
Operations Building.  This pricing must include all cleaning supplies required to perform these 
services, as the City will not be responsible for providing said supplies.  Total annual costs to 
provide the Base Services for the Utilities Department Field Operations Building should be provided 
for the initial three years of the contract and for the optional renewal years four and five.   
 
Throughout the term of the contract the City may elect to request additional On Demand cleanings 
as needed, for special events or circumstances that are above and beyond the Base Services 
associated with this contract for the Utilities Department Field Operations Building.  Therefore the 
City reserves the right to request additional monthly, quarterly or annual cleanings as described in 
Section 3 of this RFP for the Utilities Department Field Operations Building, on as needed basis.  
The City has provided an estimate of the total number of additional monthly, quarterly and annually 
cleanings for the Utilities Department Field Operations Building it anticipates utilizing for the initial 
three years of this contract as well and optional renewal years four and five.   
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The pricing included in the On Demand Services portion of Appendix A must be inclusive of the 
costs to perform the estimated number of additional monthly, quarterly or annual cleanings for the 
Utilities Department Field Operations Building.  As with the Base Services, this pricing must include 
all cleaning supplies required to perform these services, as the City will not be responsible for 
providing said supplies.  Total annual costs to provide the On Demand Services for the Utilities 
Department Field Operations Building should be provided for the initial three years of the contract 
and for the optional renewal years four and five.  
 
Please note that these On Demand figures are estimates only and they do not obligate the City to 
utilize these additional services.  In addition, the City may require to the selected Proposer to exceed 
the On Demand estimates provided in this Section.   
Section 1.5 Fire Department Administration Building: 
 
The pricing included in the Base Services portion of Appendix A must be inclusive of all costs 
associated with providing the services described in Section 3 of this RFP for the Fire Department 
Administration Building.  The costs should be reflective of any and all daily, weekly, monthly, 
quarterly and/or annual cleanings described in Section 3 for the Fire Department Administration 
Building.  This pricing must include all cleaning supplies required to perform these services, as the 
City will not be responsible for providing said supplies.  Total annual costs to provide the Base 
Services for the Fire Department Administration Building should be provided for the initial three 
years of the contract and for the optional renewal years four and five.   
 
Throughout the term of the contract the City may elect to request additional On Demand cleanings 
as needed, for special events or circumstances that are above and beyond the Base Services 
associated with this contract for the Fire Department Administration Building.  Therefore the City 
reserves the right to request additional monthly, quarterly or annual cleanings as described in Section 
3 of this RFP for the Fire Department Administration Building, on as needed basis.  The City has 
provided an estimate of the total number of additional monthly, quarterly and annually cleanings for 
the Fire Department Administration Building it anticipates utilizing for the initial three years of this 
contract as well and optional renewal years four and five.   
 
The pricing included in the On Demand Services portion of Appendix A must be inclusive of the 
costs to perform the estimated number of additional monthly, quarterly or annual cleanings for the 
Fire Department Administration Building.  As with the Base Services, this pricing must include all 
cleaning supplies required to perform these services, as the City will not be responsible for providing 
said supplies.  Total annual costs to provide the On Demand Services for the Fire Department 
Administration Building should be provided for the initial three years of the contract and for the 
optional renewal years four and five.  
 
Please note that these On Demand figures are estimates only and they do not obligate the City to 
utilize these additional services.  In addition, the City may require to the selected Proposer to exceed 
the On Demand estimates provided in this Section.   
 
Section 1.6 Totals: 
 
The pricing included in this portion of Appendix A must be inclusive of all costs to perform the 
Base Services and the additional On Demand Services for the initial three years of the contract and 
for the optional renewal years four and five for each facility included within this RFP.  The pricing 
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in this section must be inclusive of all costs reflected in Sections 1.1 to 1.5 of Appendix A and 
represent the total costs to perform all services associated with this RFP.   

 

 

3.  Functional Match to City’s Requirements 
 
The City requests that Proposers supply information demonstrating their ability to meet the 
functional needs of the City described within this RFP.  The responses provided within this Section 
should, where possible, address at minimum the scoring criteria referenced in Section 1.17 of this 
document.  Please note, however, Proposers are highly encouraged to provide information regarding 
their ability to meet the functional needs of the City above and beyond that described within the 
basis of evaluation.  Furthermore, Proposers may provide additional relevant information not 
explicitly requested below to assist the evaluation committee in their decision making process.    
 

3.1. General Services and Requirements 
 
The City seeks to award a janitorial services contract for five separate City facilities, totaling 105,447 
total square feet.  Please reference the table below, which illustrates the name, address, square 
footage and hours in which janitorial services can be rendered at each facility.  Also please reference 
Exhibit B – City Facilities for the locations of the facilities included within this contract.     
 

Facility Address Square 
Footage 

Cleaning Days and 
Hours 

Waxahachie City Hall 401 S. Rogers Street 
Waxahachie TX, 75165 

21,286 Monday thru Friday 
8:00pm – 12:00am 

Waxahachie Civic Center 2000 Civic Center Lane 
Waxahachie TX, 75165 

74,639 See detailed cleaning 
schedule in section 3.3 

Park and Recreation Department 
Administration Building 

401 S. Elm Street 
Waxahachie TX, 75165 

1,850 Monday thru Friday 
8:00pm – 12:00am 

Utilities Department Field 
Operations Building 

301 S. Clift Street 
Waxahachie TX, 75165 

4,317 Mondays or Fridays 
8:00pm – 12:00am 

Fire Department Administration 
Building 

407 Water Street 
Waxahachie TX, 75165 

3,355 Friday Mornings  
9:00am – 10:00am  

 
The requirements and/or inquires enumerated below are associated with general requirements that 
apply to all of the facilities included within RFP.  Detailed requirements associated with the needs of 
each individual facility will be addressed separately at later point(s) within this document.   
 
Please provide responses, where applicable, to the following inquiries and/or information illustrating 
the Proposer can meet the following requirements: 
 

3.1.1.  Flexibility for On Demand Services – Additional services requested for same 
day response which require flexibility  

 
3.1.2. IDs for employees – To maintain secure facilities all cleaning personnel need 

an ID issued by proposer 
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3.1.3  Updated Contact information - In charge of services for each facility 

distributed to the Facility Maintenance Coordinator  
 
3.1.4. Procedures for cleanings while public meetings occur  
 
3.1.5. Locking doors – Ensure the building is secure before leaving the facility after 

completing services each day 
 
3.1.6. Following Requirement Checklists for each facility    
  
3.1.7. No smoking within 25’ of buildings     
 
3.1.8. Ability to provide various levels of service at different intervals for each 

facility (daily, weekly, monthly, quarterly, semi-Annually) 
 
3.1.9. City is a good environmental steward and practices recycling.  Proposers 

should ensure trash and recycling are not mixed.   
 

3.2. Waxahachie City Hall Requirements 
 
Proposers should review the following requirements and provide a general response at the end of 
this section illustrating they have the ability to meet the needs of the City described herein.  
Proposers are highly encouraged to provide information identifying why they are able to provide a 
superior service to other Proposers or any other relevant information that would assist the 
evaluation committee in their decision making process. 
 
Daily Requirements - City Hall:  Services will be required each day 
 

 Sanitize all telephones 

 Clean all conference room white boards, unless noted otherwise 

 Sweep all non-carpeted surfaces 

 Mop all applicable surfaces 

 Vacuum all carpeted areas, included rugs, and under furniture 

 Empty and clean all disposal receptacles 

 Dust all desktop areas that are clear of paperwork and top of cubicle areas; remove any 

fallen debris from lower areas 

 Wipe and dust other furniture, included but not limited to: 

o Coffee and end tables 

o Fixtures 

o Shelving 

o Cabinets 

o Window frames and sills 

o Door castings 

 Clean all glass doors throughout the building 

 Clean and polish all mirrors in restrooms 
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 Disinfect and polish shelves in restrooms 

 Wash, disinfect and polish all bright work in restrooms 

 Wash, disinfect and polish all enamel surfaces in restrooms 

 Sanitize all basins, bows, showers and urinals in restrooms 

 Fill all paper good holders; paper goods to be provided by the City 

 Fill all soap dispensers; soap to be provided by the City 

 Gather all dishware to the dishwasher 

 Sanitize all countertops, sinks and appliances in breakroom areas 

 Sanitize under and behind countertop appliances 

 Sanitize all tables and chairs in the break room areas 

 Clean inside of microwave 

 

Weekly Requirements - City Hall:  Services are required to be performed one day of each week 

 

 Vacuum all upholstered furniture 

 Dust high moldings 

 Sanitize and shine all light switch faceplates, doors knobs and kick plates 

 Sanitize cabinet exteriors in the breakroom areas 

 Clean all tables glass, conference room and reception areas 

 Sanitize and scour water fountains 

 Clean glass vertical panels throughout the building 

 

Monthly Requirements - City Hall:  Services are required to be performed one week of each 

month 

 

 Dust ceiling vents, fans, air grills and return air vents 

 

3.3. Waxahachie Civic Center Requirements 
 
Proposers should review the following requirements and provide a general response at the end of 
this section illustrating they have the ability to meet the needs of the City described herein.  
Proposers are highly encouraged to provide information identifying why they are able to provide a 
superior service to other Proposers or any other relevant information that would assist the 
evaluation committee in their decision making process. 
 
The schedule of events this facility hosts will dictate the cleaning hours and can vary from 
day to day; and there will be times this facility will require multiple service checks per day. On 
average Sunday – Thursday cleanings can be done after 10pm each night and Friday & Saturday 
cleanings will be done after 11:30pm. There will be a posted schedule of events in the office for 
reference and this facility will require additional communication between facility staff and contractor 
due to the nature of service this facility provides. 
 

Daily Requirements - Civic Center:  Services will be required each day 

 

 Restrooms 
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o Clean Mirrors 

o Clean, disinfect and polish sinks, counters, vanities and fixtures 

o Disinfect and restock all dispensers (soap, paper towel) 

o Clean and disinfect doors 

o Clean and disinfect all toilets/urinals – tanks, seats, rims, bowls and bases 

o Empty all trash receptacles; clean as needed and replace liners 

o Disinfect all contact surfaces – light switches, hand plates, door knobs, etc. 

o Spot clean walls up to height of 6 feet 

o Sweep and wet mop all tile floors and sanitize 

o Clean exposed plumbing fixtures 

 Kitchen/Breakroom Areas 

o Empty all trash receptacles; clean as needed and replace liner 

o Wipe down the exterior of appliances 

o Sweep floor and mop floor with disinfectant 

o Clean inside microwave ovens 

 Conference Rooms 

o Empty all trash receptacles; clean as needed and replace liners 

o Wipe off tables and countertops (polish or disinfect as applicable) 

o Vacuum all carpeted areas 

o Spot clean any spills on carpets 

 Lobby, Office Areas, Reception Areas, All other Common Areas 

o Wipe phones with disinfectant 

o Wipe computers/monitors 

o Empty trash receptacles and replace liners 

o Clean all contact surfaces (including water fountains) 

o Vacuum carpet, walk-off mats and upholstered furniture 

o Dust mop floors 

o Clean, dust and/or polish all furniture, cabinets, shelves, pictures, artwork, 

mirrors, etc. 

o Wet mop floors with disinfectant 

o Clean entrance door glass and glass panels (up to a min. of 10’ height or door 

height) 

o Wipe down all window sills and ledges 

o Place chairs neatly under desk 

o Reorganize magazines and other reading materials 

o Reorganize furniture to proper position 

o Wipe off light switches with disinfectant 

o Wipe off doors, door frames and knobs/handles (inside/outside) 

o Spot clean any spills on carpets 

 Exterior Entrances 

o Empty all outside trash receptacles and replace liners 

o Sweep sidewalk entrances free of debris (up to a min. 25’ distance) 

 

Weekly Requirements - Civic Center:  Services are required to be performed one day of each 

week 
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 Dust all high and low vertical and horizontal surfaces and corners not cleaned daily 

 Spot clean any spills on carpets not cleaned daily 

 Wipe down doors frames and door moldings (sides/top) 

 

 

Monthly Requirements - Civic Center:  Services are required to be performed one week of each 

month 

 

 Wipe down all baseboards 

 Wipe off ceiling vents and return air vents 

 Dust and clean all faux greenery/plants 

 Clean and wipe off the chair base and legs as needed 

 Dust blinds and window coverings 

 Remove all cob webs from walls, doors, entryways, windows, etc. 

 

 

Quarterly Requirements - Civic Center: Services are required to be performed once every 3 

months 

 

 Dust/Clean ceiling and wall light shades/sconces 

 Clean all carpets 

 Pull up and clean under entryway racks (3) 

 

Semi-Annual Requirements - Civic Center: Services are required to be performed once every 6 

months 

 

 Strip, seal and/or wax all tile flooring (per manufacturer recommendations; to be 

scheduled when there are no conflicts) 

 

3.4. Park and Recreation Department Administration 
Building Requirements 

 
Proposers should review the following requirements and provide a general response at the end of 
this section illustrating they have the ability to meet the needs of the City described herein.  
Proposers are highly encouraged to provide information identifying why they are able to provide a 
superior service to other Proposers or any other relevant information that would assist the 
evaluation committee in their decision making process. 
 
Daily Requirements - Park & Recreation:  Services will be required each day 
 

 Clean all conference room white boards, unless noted otherwise 

 Sweep all non-carpeted surfaces 

 Mop all applicable surfaces 

 Vacuum all carpeted areas, included rugs, and under furniture 

 Empty and clean all disposal receptacles 
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 Dust all desktop areas that are clear of paperwork and top of cubicle areas; remove any 

fallen debris from lower areas 

 Clean and polish all mirrors in restrooms 

 Disinfect and polish shelves in restrooms 

 Wash, disinfect and polish all bright work in restrooms 

 Wash, disinfect and polish all enamel surfaces in restrooms 

 Sanitize all basins, bows, showers and urinals in restrooms 

 Fill all paper good holders; paper goods to be provided by the City 

 Fill all soap dispensers; soap to be provided by the City 

 Sanitize all countertops, sinks and appliances in breakroom areas 

 

Weekly Requirements - Park & Recreation:  Services are required to be performed one day of 

each week 

 

 Vacuum all upholstered furniture 

 Sanitize all telephones 

 Sanitize and shine all light switch faceplates, doors knobs and kick plates 

 Wipe and dust other furniture, included but not limited to: 

o Coffee and end tables 

o Fixtures 

o Shelving 

o Cabinets 

o Window frames and sills 

o Door casings 

 Sanitize and scour water fountains 

 

Monthly Requirements - Park & Recreation:  Services are required to be performed one week of 

each month 

 

 Dust ceiling vents, fans, air grills and return air vents 

 Dust high moldings 

 

3.5. Utilities Department Field Operations Building 
Requirements 

 
Proposers should review the following requirements and provide a general response at the end of 
this section illustrating they have the ability to meet the needs of the City described herein.  
Proposers are highly encouraged to provide information identifying why they are able to provide a 
superior service to other Proposers or any other relevant information that would assist the 
evaluation committee in their decision making process. 
 

Weekly Requirements - Utilities Department:  Services are required to be performed one day of 

each week 
 

 Sanitize all telephones 
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 Sanitize and shine all light switch faceplates, doors knobs and kick plates 

 Sanitize cabinet exteriors in the breakroom areas 

 Sweep all non-carpeted surfaces 

 Mop all applicable surfaces 

 Vacuum all carpeted areas, included rugs, and under furniture 

 Empty and clean all disposal receptacles 

 Dust all desktop areas that are clear of paperwork and top of cubicle areas; remove any 

fallen debris from lower areas 

 Wipe and dust other furniture, included but not limited to: 

o Coffee and end tables 

o Fixtures 

o Shelving 

o Cabinets 

o Window blinds, frames, and sills 

o Door casings 

 Clean all tables glass, conference room and reception areas 

 Clean glass vertical panels throughout the building 

 Clean all glass doors throughout the building 

 Sanitize and scour water fountains 

 Clean and polish all mirrors in restrooms 

 Disinfect and polish shelves in restrooms 

 Wash, disinfect and polish all bright work in restrooms 

 Wash, disinfect and polish all enamel surfaces in restrooms 

 Sanitize all basins, bows, showers and urinals in restrooms 

 Fill all paper good holders; paper goods to be provided by the City 

 Fill all soap dispensers; soap to be provided by the City 

 Gather all dishware to the dishwasher 

 Sanitize all countertops, sinks and appliances in breakroom areas, including ice machine 

in mudroom 

 Sanitize under and behind countertop appliances 

 Sanitize all tables and chairs in the break room areas 

 Clean inside of microwave 

 Sanitize mudroom 

 

Monthly Requirements - Utilities Department:  Services are required to be performed once each 

month 

 

 Vacuum all upholstered furniture 

 Dust high moldings 

 Dust ceiling vents, fans, air grills and return air vents 

 

3.6. Fire Department Administration Building Requirements 
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Proposers should review the following requirements and provide a general response at the end of 
this section illustrating they have the ability to meet the needs of the City described herein.  
Proposers are highly encouraged to provide information identifying why they are able to provide a 
superior service to other Proposers or any other relevant information that would assist the 
evaluation committee in their decision making process. 
 

Weekly Requirements - Fire Department Administration:  Services are required to be performed 

one day of each week 
 

 Sweep all non-carpeted surfaces 

 Mop all applicable surfaces 

 Vacuum all carpeted areas, included rugs, and under furniture 

 Empty and clean all disposal receptacles 

 Dust all desktop areas that are clear of paperwork and top of cubicle areas; remove any 

fallen debris from lower areas 

 Wipe and dust other furniture, included but not limited to: 

o Coffee and end tables 

o Fixtures 

o Shelving 

o Cabinets 

o Window frames and sills 

o Door casings 

 Clean and polish all mirrors in restrooms 

 Disinfect and polish shelves in restrooms 

 Wash, disinfect and polish all bright work in restrooms 

 Wash, disinfect and polish all enamel surfaces in restrooms 

 Sanitize all basins, bows, showers and urinals in restrooms 

 Clean inside of microwave 

 Sanitize and scour water fountains 

 Clean glass vertical panels throughout the building 

 

Quarterly Requirements - Fire Department Administration: Services are required to be performed 

once every 3 months 

 

 Vacuum all upholstered furniture 

 Dust ceiling vents, fans, air grills and return air vents 

 Sanitize and shine all light switch faceplates, doors knobs and kick plates 

 

4.  Capability, Credibility and Expertise 
 
The City requests that Proposers supply information demonstrating their capability, credibility and 
expertise to provide the services described within this RFP.  The responses provided within this 
Section should, where possible, address at minimum the scoring criteria referenced in Section 1.17 
of this document.  Please note, however, Proposers are highly encouraged to provide information 
regarding their capability, credibility and expertise above and beyond that described within the basis 
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of evaluation.  Furthermore, Proposers may provide additional relevant information not explicitly 
requested below to assist the evaluation committee in their decision making process.       
 
Please provide responses to the following inquiries and/or information illustrating the Proposer can 
meet the following requirements: 
 

4.1.  Please provide a minimum of 3 example of customers the Proposer currently 
provides services for, similar to the size and scope outlined within this RFP, 
that illustrate the Proposer’s ability to effectively meet the needs of the City.   

 
4.2.  Please provide the total square footage and number of facilities in the 

Proposer’s current customer base.    
 
4.3. Please provide the size of the largest three facilities the Proposer has 

provided services to and the scope of work for each facility. 
 
4.4. Please identify the number of separate facilities the Proposer currently 

provides services to.   
 
4.5.  Please identify the total number of active clients the Proposer provides 

services for and describe how the Proposers would incorporate the City’s 
scope of work into their existing operation portfolio.   

 
4.6. Please provide information describe the Proposer’s approach and strategy to 

providing services to multiple facilities with various needs/requirements.    
 
4.7. Proposers must assign a project manager to be the City’s point of contact 

and to manage the operations associated with this contract.  Proposers 
should provide the resume and describe in details the qualifications and 
experience of the assigned project manager.   

 
4.8. Proposers must have been in operation, providing similar services to those 

described within this RFP, for a minimum of five year.  Please identify 
number years the Proposer has been in business.   

 
4.9. Please describe how the Proposer surveys and or measures customer 

satisfaction. 
 
4.10. Please describe in detail the Proposer’s approach to qualify control and 

assurance.  Specifically, please describe any activities as it relates to spot 
checks by the assigned project manager.   

 
4.11. Proposer’s assigned project manager must attend monthly meetings with the 

City to discuss operations and address any issues that may arise.   
 
4.12. Please state whether the Proposer has a local office or presence in either Ellis 

County or in the Dallas-Fort Worth Metroplex.     
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4.13. Proposers must be able to perform On Demand cleanings on an as needed 
basis, with a minimum of 48 hours notice.  Please describe the Proposer’s 
strategy to meeting On Demand maintenance requests.   

 
4.14. Please describe the Proposer’s approach to conducting background checks 

and employee drug screenings. 
 
4.15. Please describe information relating to the Proposer’s ability to successfully 

retain customers and execute contract extensions.  Please provide at 
minimum the name and scope of services provided for the Proposer’s top 
three longest standing active customers.     

 
4.16. Please describe the Proposer’s strategy and approach to theft and fraud 

prevention.   
 
4.17. Please describe the Proposer’s strategy to addressing employee no shows for 

an assigned facility.   

 
5.  References 
 
The City requests that Proposers supply quality references similar or greater in both size and scope 
to that described within this RFP that illustrate the Proposer’s ability to successfully deliver the 
services requested by the City.  The responses provided within this Section should, where possible, 
address at minimum the scoring criteria referenced in Section 1.17 of this document.  Please note, 
however, Proposers are highly encouraged to provide information about or from their references 
above and beyond that described within the basis of evaluation.  Furthermore, Proposers may 
provide additional relevant information not explicitly requested below to assist the evaluation 
committee in their decision making process.       
 
Please provide responses to the following inquiries and/or information illustrating the Proposer can 
meet the following requirements: 

 
5.1.  Provide at minimum 3 reference letters from current or former customers in 

whom the Proposer provided services for, that are similar or greater in size 
and scope of those defined within this RFP.  Reference letters should 
provide at minimum the contact information for the reference, the scope of 
services provided and the length of time services were provided for.  The 
City reserves the right to contact the references provided by the Proposer.   

 
5.2. Proposers may provide additional reference letters from current or former 

customers in which the Proposer provided services for, that are not similar in 
size and scope to those described within this RFP.  Reference letters should 
provide at minimum the contact information for the reference, the scope of 
services provided and the length of time services were provided for.  The 
City reserves the right to contact the references provided by the Proposer.   
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5.3. Proposers should provide any relevant information related to the references 
or the services delivered to the references that were not included within the 
reference letters, which is relevant to the evaluation committee and its 
decision making.   

 

 

6. Creativity 
 
The City requests that Proposers supply information demonstrating their ability to apply strategies in 
the implementation and delivery of the scope of work defined in this RFP that result in a superior 
service that also saves the City time, material and/or costs.  The responses provided within this 
Section should, where possible, address at minimum the scoring criteria referenced in Section 1.17 
of this document.  Please note, however, Proposers are highly encouraged to provide information 
regarding their creativity above and beyond that described within the basis of evaluation.  
Furthermore, Proposers may provide additional relevant information not explicitly requested below 
to assist the evaluation committee in their decision making process.       
 
Please provide responses to the following inquiries and/or information illustrating the Proposer can 
meet the following requirements: 

 
6.1.  Please describe in detail at minimum three innovative approaches or ideas the 

Proposer has implemented to save clients time, resources and/or costs 
associated with the delivery of services.  Where possible please provide 
specifics related quantifying and/or measuring the savings.     

 
6.2. Please describe how the Proposer would implement and manage the services 

describe in this RFP for the City.  Please provide any information illustrating 
why the Proposer’s approach is superior to others responding to this RFP.   

 
6.3. Please describe in detail the how the Proposer has employed innovation and 

creativity in the management of its own business.  Please provide 
information regarding what strategies have been successful and how they are 
applicable to delivering the services defined in this RFP.   

 
6.4. Please describe the Proposer’s approach to mistake proofing and ensuring 

the requested services are provided consistently and without error.  Please 
describe how checklists are utilized by assigned cleaning staff.   

 
6.5. Please describe the strategies employed by the Proposer to ensure that 

services are delivered in the most timely and effective manner possible.  
What role does management play in establishing the routine in which 
cleanings are performed?   
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Exhibit B - City Facilities
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City Facilities
Waxahachie Civic Center

2000 Civic Center Ln, Waxahachie, TX 75165

Fire Department Administration Building
407 Water Street, Waxahachie, TX 75165

Utilities Department Field Operation Building
301 S Clift St, Waxahachie, TX 75165

Park & Recreation Dept Admin Building
401 S. Elm St, Waxahachie, TX 75165

Waxahachie City Hall
401 S Rogers St, Waxahachie, TX 75165



Appendix A ‐ Pricing

JSC‐2018 

1.1 City Hall Base Services

Annual Cost

Year 1

Year 2

Year 3

Initial Term Total

Optional Renewal ‐ Year 4

Optional Renewal ‐ Year 5

Grand Total $0.00

On Demand Services

City Hall ‐ Monthly

Additional Monthly 

Cleanings (Cost per 

Cleaning)

Additonal Monthly Cleanings 

(Estimated Cleanings per 

Year)

Additional Monthly 

Cleanings Annual Costs

Year 1 0 0

Year 2 0 0

Year 3 0 0

Initial Term Total $0.00

Optional Renewal ‐ Year 4 0

Optional Renewal ‐ Year 5 0

Grand Total $0.00

City Hall ‐ Quarterly

Additional Quarterly 

Cleanings (Cost per 

Cleaning)

Additonal Quarterly 

Cleanings (Estimated 

Cleanings per Year)

Additional Quarterly 

Cleanings Annual Costs

Year 1 0 0

Year 2 0 0

Year 3 0 0

Initial Term Total $0.00

Optional Renewal ‐ Year 4 0

Optional Renewal ‐ Year 5 0

Grand Total $0.00

City Hall ‐ Annual

Additional Annual 

Cleanings (Cost per 

Cleaning)

Additonal Annual Cleanings 

(Estimated Cleanings per 

Year)

Additional Annual 

Cleanings Annual Costs

Year 1 0 0

Year 2 0 0

Year 3 0 0

Initial Term Total $0.00

Optional Renewal ‐ Year 4 0

Optional Renewal ‐ Year 5 0

Grand Total $0.00

Instructions: Please use this page to respond to Section 2.  Failure to use this page or to provide 

incomplete information could result in proposal disqualification. Attach additional pages and/or 

explanations if necessary.

Page 1



Appendix A ‐ Pricing

JSC‐2018 
1.2 Civic Center Base Services

Annual Cost

Year 1

Year 2

Year 3

Initial Term Total

Optional Renewal ‐ Year 4

Optional Renewal ‐ Year 5

Grand Total $0.00

On Demand Services

Civic Center ‐ Monthly

Additional Monthly 

Cleanings (Cost per 

Cleaning)

Additonal Monthly Cleanings 

(Estimated Cleanings per 

Year)

Additional Monthly 

Cleanings Annual Costs

Year 1 0 0

Year 2 0 0

Year 3 0 0

Initial Term Total $0.00

Optional Renewal ‐ Year 4 0

Optional Renewal ‐ Year 5 0

Grand Total $0.00

Civic Center ‐ Quarterly

Additional Quarterly 

Cleanings (Cost per 

Cleaning)

Additonal Quarterly 

Cleanings (Estimated 

Cleanings per Year)

Additional Quarterly 

Cleanings Annual Costs

Year 1 0 0

Year 2 0 0

Year 3 0 0

Initial Term Total $0.00

Optional Renewal ‐ Year 4 0

Optional Renewal ‐ Year 5 0

Grand Total $0.00

Civic Center ‐ Annual

Additional Annual 

Cleanings (Cost per 

Cleaning)

Additonal Annual Cleanings 

(Estimated Cleanings per 

Year)

Additional Annual 

Cleanings Annual Costs

Year 1 4 0

Year 2 4 0

Year 3 4 0

Initial Term Total $0.00

Optional Renewal ‐ Year 4 0

Optional Renewal ‐ Year 5 0

Grand Total $0.00

Page 2



Appendix A ‐ Pricing

JSC‐2018 
1.3 Park & Recreation Admin Building Base Services

Annual Cost

Year 1

Year 2

Year 3

Initial Term Total

Optional Renewal ‐ Year 4

Optional Renewal ‐ Year 5

Grand Total $0.00

On Demand Services

Park & Recreation Admin Building ‐ Monthly

Additional Monthly 

Cleanings (Cost per 

Cleaning)

Additonal Monthly Cleanings 

(Estimated Cleanings per 

Year)

Additional Monthly 

Cleanings Annual Costs

Year 1 0 0

Year 2 0 0

Year 3 0 0

Initial Term Total $0.00

Optional Renewal ‐ Year 4 0

Optional Renewal ‐ Year 5 0

Grand Total $0.00

Park & Recreation Admin Building ‐ Quarterly

Additional Quarterly 

Cleanings (Cost per 

Cleaning)

Additonal Quarterly 

Cleanings (Estimated 

Cleanings per Year)

Additional Quarterly 

Cleanings Annual Costs

Year 1 0 0

Year 2 0 0

Year 3 0 0

Initial Term Total $0.00

Optional Renewal ‐ Year 4 0

Optional Renewal ‐ Year 5 0

Grand Total $0.00

Park & Recreation Admin Building ‐ Annual

Additional Annual 

Cleanings (Cost per 

Cleaning)

Additonal Annual Cleanings 

(Estimated Cleanings per 

Year)

Additional Annual 

Cleanings Annual Costs

Year 1 0 0

Year 2 0 0

Year 3 0 0

Initial Term Total $0.00

Optional Renewal ‐ Year 4 0

Optional Renewal ‐ Year 5 0

Grand Total $0.00
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Appendix A ‐ Pricing

JSC‐2018 
1.4 Utilities Department Field Operations Bldg Base Services

Annual Cost

Year 1

Year 2

Year 3

Initial Term Total

Optional Renewal ‐ Year 4

Optional Renewal ‐ Year 5

Grand Total $0.00

On Demand Services

Utilities Department Field Operations Bldg

Additional Monthly 

Cleanings (Cost per 

Cleaning)

Additonal Monthly Cleanings 

(Estimated Cleanings per 

Year)

Additional Monthly 

Cleanings Annual Costs

Year 1 0 0

Year 2 0 0

Year 3 0 0

Initial Term Total $0.00

Optional Renewal ‐ Year 4 0

Optional Renewal ‐ Year 5 0

Grand Total $0.00

Utilities Department Field Operations Bldg

Additional Quarterly 

Cleanings (Cost per 

Cleaning)

Additonal Quarterly 

Cleanings (Estimated 

Cleanings per Year)

Additional Quarterly 

Cleanings Annual Costs

Year 1 0 0

Year 2 0 0

Year 3 0 0

Initial Term Total $0.00

Optional Renewal ‐ Year 4 0

Optional Renewal ‐ Year 5 0

Grand Total $0.00

Utilities Department Field Operations Bldg

Additional Annual 

Cleanings (Cost per 

Cleaning)

Additonal Annual Cleanings 

(Estimated Cleanings per 

Year)

Additional Annual 

Cleanings Annual Costs

Year 1 0 0

Year 2 0 0

Year 3 0 0

Initial Term Total $0.00

Optional Renewal ‐ Year 4 0

Optional Renewal ‐ Year 5 0

Grand Total $0.00

Page 4



Appendix A ‐ Pricing

JSC‐2018 
1.5 Fire Department Admin Building Base Services

Annual Cost

Year 1

Year 2

Year 3

Initial Term Total

Optional Renewal ‐ Year 4

Optional Renewal ‐ Year 5

Grand Total $0.00

On Demand Services

Fire Department Admin Building ‐ Monthly

Additional Monthly 

Cleanings (Cost per 

Cleaning)

Additonal Monthly Cleanings 

(Estimated Cleanings per 

Year)

Additional Monthly 

Cleanings Annual Costs

Year 1 0 0

Year 2 0 0

Year 3 0 0

Initial Term Total $0.00

Optional Renewal ‐ Year 4 0

Optional Renewal ‐ Year 5 0

Grand Total $0.00

Fire Department Admin Building‐ Qrtly

Additional Quarterly 

Cleanings (Cost per 

Cleaning)

Additonal Quarterly 

Cleanings (Estimated 

Cleanings per Year)

Additional Quarterly 

Cleanings Annual Costs

Year 1 0 0

Year 2 0 0

Year 3 0 0

Initial Term Total $0.00

Optional Renewal ‐ Year 4 0

Optional Renewal ‐ Year 5 0

Grand Total $0.00

Fire Department Admin Building ‐ Annual

Additional Annual 

Cleanings (Cost per 

Cleaning)

Additonal Annual Cleanings 

(Estimated Cleanings per 

Year)

Additional Annual 

Cleanings Annual Costs

Year 1 0 0

Year 2 0 0

Year 3 0 0

Initial Term Total $0.00

Optional Renewal ‐ Year 4 0

Optional Renewal ‐ Year 5 0

Grand Total $0.00

1.6 Totals Base Service

Annual Cost

Total Additional Monthly 

Cleaning Annual Costs

Quarterly Cleaning 

Annual Cost

Total Additional Annual 

Cleaning Annual Cost Grand Total

Year 1 $0.00 $0.00 $0.00 $0.00 $0.00

Year 2 $0.00 $0.00 $0.00 $0.00 $0.00

Year 3 $0.00 $0.00 $0.00 $0.00 $0.00

Initial Term Total $0.00 $0.00 $0.00 $0.00 $0.00

Optional Renewal ‐ Year 6 $0.00 $0.00 $0.00 $0.00 $0.00

Optional Renewal ‐ Year 7 $0.00 $0.00 $0.00 $0.00 $0.00

Grand Total $0.00 $0.00 $0.00 $0.00 $0.00

Page 5


	Janatorial Services Specification
	Exhibit A - Conflict of Interest Questionnaire
	Exhibit B - City Facilities
	Appendix A - Pricing (Janatorial Services)

